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MYHHIHIAJIBbHOI0 aBTOHOMHOI'0 101IKOJIBLHOIO 06pa3OBaTean0ro
yupexaeHus «YepabIHCKHI AeTCKHI caa»

1. O0mue moJiokeHus.

1.1.ITonoxkenne o wHopmuposanuu Tpyna (nanee - llomoxenue) paspaGorano B
COOTBETCTBHH C JACHCTBYIOUIMMH HOPMAaTHBHO-IIPABOBBIMH aKTaMH B 00J1aCTH HOPMHUPOBAHHS
Tpy/a W HANpaBJCHO HA OIpEJC/IeHHE TPYAOEMKOCTH BBIIOJHAEMBIX padoOT, YCTaHOBIEHHE
ONTUMANILHOW HArpy3Ku Ha paOOTHUKOB, YCHIIEHHE 3aBUCUMOCTH OIUIaThl TPyAa pabOTHUKOB OT
KOHEYHBIX pe3y/ibTaTOB JeATeLHOCTH, ONTHMH3ALIMK 3aTpaT Tpy/a.

1.2.11pu pazpaborke [Tos0keHUs yYTEHBI HOPMBI CIEAYIOMIMX JJOKYMEHTOB:

- Tpynosoro Koaekca P®:

- 3akoHa P® o1 29.12.2012 r. Ne 273 «O0 obpazosanun B Poccuiickon @enepannnn;

- Ilpukaza MunoOpuayku ot 24.12.2010r. Ne 2075 «O npoao/kuTeNbHOCTH pabouero
BpPEMEHH Ie1arorHyeckKuX paboTHHKOBY;

- [Ipukaza MunucrepcTBa oOpasoBanus u Hayku PO ot 01.03.2004r. Ne 945 «Ilonoxkenne
0 pexume paboyero BpEMEHH M BpeMEHHM OT/bIXa pabOTHHKOB 00pa3oBaTesIbHBIX
YUPEKIACHHI»;

- Ilpukaza Munucrepcersa TpyAa U counanbHoi 3ammutel P® ot 30 centsaOps 2013 r. Ne
504 "OO  yTBEpKIECHHH  METOJMYECKHMX  PEKOMEHJIAUHMi  JUId  rocyJaapCTBEHHbIX
(MyHHLMIIAIBHBIX) YUPEXkKIEHHH 110 pa3paboTKe CHCTEM HOPMHpPOBaHHUs Tpyaa "

1.3.Hacrosimuee Ilonoxenue sBisercs JOKAIBLHBIM AaKTOM, SIBIsieTcs 00sA3aTeNIbHBIM JUIs

HCTIOIHEHUSA BCEMH  CTPYKTYPHBIMH  [0JIpa3jie/ieHUsMH M pabOTHHKaMH  JIOHIKOJILHOIO
YUPEKIACHHUSI.

2. Cucrema HOPMHPOBAHHMSA TPY/a: MOHATHE H COJAEepPKAHHE HOPMHPOBAHHS TPY/a,
32/1a44 HOPMHPOBAHHUS TPY/Aa, BH/bI HOPM Tpy/a.

CucTeMa HOPMHPOBAHHS TPY/la - OTO KOMILIEKC PEIEeHHH 110 OpraHu3aiui U yIpaBIeHHIO
NPOLIECCOM HOPMHUPOBAHHS TPY/d B YUPEK/ACHHH, BKIIIOUAOLLHA:

- BBEIOOp METOJIOB M Cnoco0OB yCTAHOBJIEHHS HOPM TpyJaa s paOOTHHKOB pa3H4HbIX
KaTeropud M rpynn (nejarorn4eckux paOOTHMKOB, pabouyMX, CHELHAIHCTOB M JPYIHX
CJTYIKallMX) NPH BBIITOJTHEHUH HMH TeX HJIH UHBIX BUJ0B paboT (pyHKIMHK);

- OIpEJC/ICHHE TNOpsAJKa BHEAPEHHS YCTAHOBJIEHHBIX HOPM TpY/Ja NPHMEHHUTEIBHO K
KOHKPETHBIM IIPOHU3BOACTBEHHBIM YCIOBHAM, paboyeMy MecCTy;

- OpraHu3alMio aTTeCTallMH, 3aMEHBl H IEepecMOTpa HOPM TPY/AOBBIX 3aTpar Ha Oase
OLICHKH YPOBHS HX HANPSHKEHHOCTH, IIPOIPECCHBHOCTH H JIDYTHX Ka4eCTBEHHBIX MOKa3aTeeit;

- CO3/IaHHE CHCTEMBbI MoKaszaTelieH (NPOU3BOUTEILHOCTH TPYAA, YHUCICHHOCTH U JIPYTUX
TPYAOBBIX TOKa3zarenei), o0ecneYnBalOUIMX YIPaBICHUE HOPMHPOBAHHEM Tpy/Jda, a TakkKe
COOTBETCTBYIOLICH JIOKYMEHTALUK (OTYETHOH, CTATUCTUYECKOH M Mpoyvei), HeoOXOAMMOH 11pH
pelIeHHH 3a/1a4 HOPMHPOBAHUS 10 YUPEHICHHIO.

Hopmuposanue Tpyaa npescrasisier co0oil COCTAaBHYIO 4acTh ((DYHKUMIO) ynpaBieHHS
MPOH3BOACTBOM H BK/IIOYAeT B ceOs onpejneneHne HeoOXOIMMBIX 3aTpar Tpy/a (BpeMeHH)
Ha BBINOJIHEHHE pabOT (M3rOTOBJICHHE EAMHMIBI MPOJAYKIMH) OT/AEAbHBIMH pabGOTHHKAMH
(Opurazamu) M yCTaHOBJGHHE HA ITOW OCHOBe HOpM TpyzAa. IIpH 5TOM HEOOXOAMMBIMH




NPU3HAIOTCA  3aTpaThl, COOTBETCTBYIOIIME OSPPEKTHBHOMY JUIS KOHKPETHBIX  YCJIOBHMH
MPOU3BOJICTBA  MCIOJb30BAHHIO TPYAOBBIX W MarepHalibHbIX PECYPCOB  IPH YCIOBHH
CODJII0/IEHNS YCTAHOBJIEHHBIX 3aKOHOIATE/ILCTBOM PEXKHUMOB TPY/Ia H OTbIXA.

2.2.0CcHOBHBIMH 3a1a4aMH HOPMHPOBAHUSA TPY/IA ABJISIOTCS:

- OnpefeieHHe - HeOOXOJMMOH  YMCIIEHHOCTH  [EepCcoHaja M pacCTaHOBKa B
MPOM3BO/ICTBEHHOM IpOlIECcCe:;

- OIICHKAa TPYIOBBIX 3aTpaT 0 OTPAC/IIEBOMY YPOBHIO M BBISBICHHE BO3MOJKHOCTEH €ero
JIOCTHIKEHUS WK CHUIKEHUS;

- TMPOBEpPKa MO Mepe pa3sBUTHA NPOM3BOJACTBA JKOHOMMYECKOH I1e/1eco0dpa3HoCTH
JabHEHINEro CHHKEHHS TPYOBBIX 3aTpaT Ha CAMHMILY MPOAYKIIHH IIPH IPOBEICHHH TEX WIIH
MHBIX MEPOIPUSITHH.

[fox Hopmo# mnoHMMaeTcs KOJMYECTBO BpeMEHH, HEOOXOAWMOrO JUIs BBITOIHEHHS
OmnpeJeaeHHOro odbema padoT, M0j HOPMAaTHBOM — KOJIMYECTBO BpPEMEHH, He0OXO0JMMOro
JUISl BBITIOJIHEHHSI Ha BBINOJIHEHHE OT/EIbHBIX JIEMEHTOB IPOU3BOJCTBEHHOTO MM TPYIAOBOTO
npouecca. Crates 160 TK P® Bbuzenser Takue HOpMBI TpyAa, Kak HOPMbI BHIPAOOTKH,
BpPEMEHH, 00CTy)KUBAHHS.

[Tonoxkenne 10 HOPMHUPOBAHMIO TPyJa CPEAH HOPM M HOPMAaTHBOB BBUICINSCT HOPMY
BpEMEHH, HOpMY BeIpabOTKHM, HOPMY OOCIYKHBAHHS, HOPMY YHCJICHHOCTH. HOPMATHR
YHCJIEHHOCTH:

- HOpMAa BpEeMEeHH - OTO BeJIMYMHA 3arpar pabovero BpPEMEHM, YCTAHOBIEHHAs
LIS BBIMOJIHEHHS. €AUHUIBI paboThl pabOTHUKOM MM rpynnoil padorHukoB. Hopma coctout
M3 HOPMBI  [TOJANOTOBHTENBHO-3aK/IIOYUTEIBHOTO BPEMEHH M HOPMbI IITYYHOTO BpPEMEHH,
COCTOSAILEH W3 ONEPAaTHBHOIO BPEMEHH, BPeMeHH 00CIy)KMBaHHs pabouero Mecta M BPeMEHH
Ha OT/IbIX M JIMYHbIE HA100HOCTH.

- HOpMa BbIPADOTKH - 3TO YCTAHOBICHHLIH 00beM paboThl, KOTOPBIH pabOTHUK MJIH
rpynna pabOTHHKOB COOTBETCTBYIOLIEH KBaiu(ukaiuu 00s3aHbl BLIMOIHMTL B CAHHUILY
pabouero BpeMeHHU B OMpeJie/IeHHbIX YCIOBHUSIX, Hopma BuipaboTky siBAsieTCs BETUUHHOM
MPOM3BOJHOH  OT HOPMBbI ~ BPEMEHH M Ompejensercss JejieHHeM padouero  BpeMeHH
MCITOJIHUTENIEH HOPMHUPYEMO# paboThl 3a yueTHbIH nepuoj (4ac, pabouuii 1eHb, CMEHY, MecsIl)
Ha HOPMY BPEMEHH;

-HOpMA  ODCOYKHBAHMS -  5TO KOJIMYECTBO  MPOH3BOJICTBEHHBIX  OOBEKTOB (€AMHHMIL
obopysoBaHHs, pabOYMX MeCT H T.A.), KOTOpble pabOTHHK WM rpynna pabOTHHKOB
COOTBETCTBYIOIIEH KBaM(pUKalMKH 00s3aHbl OOCIHY)XXKHTH B TeYeHHE eIHHMIBI paboyero
BPEMEHH B OIIPEJECJIEHHBIX  OPraHM3allAOHHO-TEXHHYECKHX  YCIOBHSX.  DTH HOPMBI
MpeJHa3HaYaloTCs Ul HOPMHPOBAHUA  TpyJda pabOTHUKOB, 3aHATHIX  0OCTY)KHBaHHEM
obopynoBaHMs, MPOM3BOJCTBEHHBIX IUIOmAjAeH, pabouMx MecT, aTakKe JUisi JIHIL,
obcnyxkusaomux IBM u ybopumu. Kpome Toro, Hopmbl obciykuBanus paspabaTbiBaloTCs
JUIA YCTAHOBJIEHHSA HOPM  BpPEMEHH (BBIPAOOTKH) IpH MHOrOCTaHO4YHOM pabote, a TakKe
B TE€X C/Iy4asx, Koraa HeleaecooOpa3sHo HOPMHMpOBaHHE Tpyjaa pabOTHMKOB Ha OCHOBE HOPM
BpeMEHH (BbIPaOOTKH), TO €CTh IIPHU TOJIHON aBTOMATH3aMKU paboThl. Pa3HOBHIHOCTHIO HOPMEI
00CTy)KMBaHHs ABIACTCA HOPMA YNPaBISEMOCTH, OINpeIestomas YHCIeHHOCTh paboTHHKOB,
KOTOPLIMH JIOJDKEH PYKOBOAMTH OAMH pykoBoauTedb. C HOpMOH 0O0C/IyKHBaHHS CBA3aHO
MOHATHS HOPMbI BpeMeHH OO0CIy)KHMBaHHs, MOJ KOTOPOH IOHHMMAeTcs BeJIWYMHA 3aTpar
paboyero  BpEMEHHM, YCTAHOBJEHHas Ui OOCTY)KUBaHHsS  €IMHHUILI  00OpYIOBaHUS,
MPOU3BOJACTBCHHBIX [JIOLIAJEH M JIPYTHX [POM3BOACTBEHHBIX €IMHHUIL B ONpPEAEICHHBIX
OpPraHH3allMOHHO — TEXHUYECKHX YCIIOBUSX.

2.3.Hopma YHCJAEHHOCTH —  9TO YCTAHOBJIEHHAs YHCIIEHHOCThL  pabOTHHMKOB
omnpeeIeHHOTO npodeccHoHaTbHO-KBATH(PHKALUOHHOTO cocTana, HeoOxoumas
JUIS BBITIOJIHEHHS! KOHKPETHBIX MPOM3BOJCTBEHHBIX, YIPaBICHUECKHX (QYHKUHH HIH 00beMOB
padoT B ONpeeIeHHBIX OPraHU3allMOHHO-TEXHHYECKHX YyCloBUAX. [1o HOpMam uMcieHHOCTH
OMpe/IeNA0TCs 3aTpaThl TPyAa 10 npodeccusm, CrennantbHOCTSIM, TPYINaM HiH BiujaaM padboT,




OTACNBHBIM  QYHKUHSM, B LENOM [0 NPEINPUSTHIO MM LeXy,  HX CTPYKTYPHBIM
N0Jpa3/ieICHUsIM;

-HOPMATHB  YHMC/ICHHOCTH —  33apaHee  YCTaHOBJIEHHAs  pacyeTHas  BeJIHYHHA,
NpejicTaBsomas  coboi  KONMYECTBO  pabOTHHKOB, KOTOPBIX  MOXHO  COZEPHKATH
MUt OOCIY)KMBAHHS TOTO HIIH HMHOTO OOBEKTA WIIH  BBIONHEHHS OInpeaeneHHoro obbeMa
pabor (To €CThb yCTaHaBIIHBAETCH Ha OCHOBE HOPM
00CTy)KUBaHMS ).

2.4.Hopmbl Tpyaa MOTyT yCTaHaBIMBATBCH Ha OT/IE/IBHYIO Orepanuio (onepalHoHHas
HOPMa) U B3aMMOCBS3aHHYIO TPYIIILY OIepalmii, 3aKOHYEHHbIH KOMILTEKC paboT (YKpynHeHHas,
KOMIUICKCHas HOpMa). Hopmbl Tpysa ompesiensioTcsi 110 HOPMATHBHBIM — MaTepHasam,
K KOTOPBIM OTHOCATCS HOPMAaTHUBbI 110 TPYIY.

2.5.HopMaTHBBI 1O TPYAY - 5TO PErIaMEHTHPOBAHHBIE 3HAYEHHS (BeMYMHBI) 3aTpaT
Tpy/ia (BpEMEHH) Ha BBINIOJIHEHHE OT/CNBHbIX IEMEHTOB (KOMILIEKCOB) paboT, 0GCIyKUBaHHE
€/MHULBI 000pya0BaHus, paboyero Mecta, OpPUrajbl, CTPYKTYPHOIO MOAPA3AETCHUS M T.IL.
a TAKXKE YHCJICHHOCTH pabOTHHKOB, HEOOXOIMMBIX JUISl BBINIOJIHEHUS MPOH3BOICTBEHHBIX,
YIPaBJICHYECKUX  QYHKUMA I oObeMe paboT, NPHUHATOTO 32 EAMHHILY H3MEepeHHus,
B 3aBHCHMOCTH ~ OT KOHKPETHBIX ~ OPraHH3aUHOHHO-TEXHHYECKHX  YCIHOBHH  u (hakTopoB
MPOU3BOJICTRA.

2.6. HopmaTuBHbIe MaTepHAJIbI 1/t HODMHPOBAHUSA TPY/a CIyXaT 6a3oi s pacuera
ODOCHOBAaHHBIX HOPM 3aTpaT TpyJa, M JOKHBl OTBEYATH CIEAYIOUMM OCHOBHBIM
TpeOOBaHHAM:

- COOTBETCTBOBATL COBPEMEHHOMY YPOBHIO TEXHHKH M TEXHOJIOIMH, OpraHHM3alluu
NPOH3BOJACTBA U TPY/a;

- YYHTBIBATh B MAaKCHMMAQJIBHOW  CTENEHH  BIIUSHHE  TEXHHKO-TEXHOJOIMYECKHX.
OpraHHU3allHOHHBIX, JKOHOMHYECKHX U NICHXO(H3HOIOTHUECKHX (DAKTOPOB;

- obecreunBaTh BBHICOKOE KAYeCTBO YCTAHABIMBAEMBIX HOPM TPYId, ONTHMAIbHbIA
YPOBEHb HaNPSKEHHOCTH (MHTEHCUBHOCTH) TPY/1a;

- COOTBETCTBOBATh TPeOYEMOMY YPOBHIO TOYHOCTH; ‘

- OBITH yZOOHBIMH /I8l pacyeTa 10 HHM 3aTpar TpyJa Ha NpeInpUsTHsX (B YUPEXKICHHUH,
OpraHH3alliK) U ONIPE/IeICHUS TPYI0EMKOCTH paboT;

- oDecrieunBaTh BO3MOXKHOCTH HCIIOJIB30BAHHS MX B ABTOMATH3HPOBAHHBIX CHCTEMAX
W [ICPCOHAILHBIX  JJIEKTPOHHO-BBIYHCIIMTENBHBIX  MallMHAX s cbopa  u o6paboTku
uH(bopmanuu, pa3paboTKH HOPM Tpya.

Ilo chepe mnpumenenms HOpMATHBHBIE MaTepHambl Ul HOPMHPOBAHUS TpyJa
IOApa3/ICNAIOTCA  HA MEXKOTPACIIEBBIC, OTpacjeBble (BEAOMCTBEHHbIE, MHPO(EcCHOHATbHEIE)
H MECTHBIE.

2.7.MexoTpac/ieBble HOPMBI [1Pe/IHA3HAYAIOTCS ISl HOPMHpPOBaHus TpyJaa Ha paborax,
BBIMIOJIHSIEMBIX  Ha [PE/INPUATHSAX (B YUPEKICHHSX, OPraHM3allusX) ABYX W Oojee oTpacieii
3KOHOMHKH:

-0Tpac/ieBble (BCAOMCTBEHHBIE,  NPO(ECCHOHAIBHBIE)  HOPMBI  [PeAHA3HAYAKOTCS
ATt HODMHPOBAHUA Tpy/a Ha paboTax, BBHINOJHAEMBIX Ha IPEINPUATHAX (B YUPEHKICHHSAX,
OpPraHu3aIMaX) OHOH OTPACTH YKOHOMHUKH;

"MECTHbIE  HOPMBI TpyJla  pa3palarhbiBAIOTCA  Ha NPEANPUSTHAX (B YUPEKICHHUSIX,
OpraHM3allMAX) B TeX ClydasX, KOIZla  OTCYTCTBYIOT — MEKOTDACIEBbIE M OTPAC/IEBbIE
HOpPMaTHBHbIC MaTepHasIbl, A TAKXKE MPH CO31aHHU (o0Jlee NMPOrpeCCHBHBIX OpPraHH3aLHOHHO-
TEXHHYCCKUX YCJIOBHH MIIH MX HECOOTBETCTBHH 110 CPABHEHHIO C YUTEHHLIMM MpPH pa3paboTKe
JAEHCTBYIOLIHX OTPacIeBbIX HOPMATHBHBIX MATEPHAIIOB;

-THIIOBbIC  HOPMBI  Tpyaa cornacHo  cratee 161 TK P® paspabarsiBaiorcs
1 yTBEPHKIAIOTCS B MIOPAZIKE, ycTaHoBieHHOM [lpaButenscTBoM Poccmiickoli ®eneparum.
[locranosnennem IlpaBurensctea P® ot 11 mosiGps 2002 roma Ne 804 «O [IpaBuiiax
Pa3paboTKH M yTBEPKIEHHS THIIOBBIX HOPM TPYJa» OMPEAENICHO, YTO THIIOBbIE HOPMBI Tpyza
paspabarbiBarOTCs (esiepanbHBIM OPraHOM HCIOTHHUTEILHOMN BJIACTH, HA KOTODBIH BO3JIOJKEHBI




YIPABICHHE, PEryJIMPOBAHHE M KOOP/JMHALMS  JESATENIBHOCTH B OTPACIH  (IIOJAOTPACIIH)
IKOHOMMKH;

-THIIOBbIE MEKOTpacjeBblie HOPMbI Tpy/ia yTBepiaaoTcess Muntpyaom Poccun

-THNOBbIE MpodeccHoHANbHBIE, OTPACIEBLIC W MHBIE HOPMBI TPYJa YTBEPHIAIOTCS
(enepanbHbIM OpraHOM MCIOTHUTEIBLHOM BIACTH MO coriacoBaHuio ¢ Muntpyaa Poccun;

-THNOBbIE HOPMBI TpYyJAa yTBepxkaawoTcs (enepanbHbIM OpPraHoM HCIOJHHUTEIBHOM
BIaCTH B COOTBETCTBMHM  C IIpaBHJIaMH  TMOJTOTOBKH HOPMATHBHBIX  IIPABOBBIX  AKTOB
(benepanbHBIX OPraHOB HCMOJHUTENHHOM BJIACTH.

[lepecMOTp THIOBBIX HOPM TpyZAa B CIy4asiX, MPeJlyCMOTPEHHBIX 3aKOHOJaTeTbCTBOM
Poccuiickoii ®enepanuu, OCyIIECTBISETCS B NOPSAKE, YCTAHOBIEHHOM Ul X pa3paboTKu
M YTBEPXKICHHS.

MecTHble HOpPMaTHBHbIE MaTepHaibl pa3pabaTbIBAIOTCA HA OTAEIbHBIE BHABI paboT
B T€X CIyYasX, KOrJa OTCYTCTBYIOT COOTBETCTBYIOLIME MEXKOTpaclieBble M OTpaclieBble
HOpPMaTHBHbIE  MaTepualbl.  MecTHble  HOPMATHBHBIE — MaTepHaslbl  YTBEPIKIAIOTCSH
AJIMUHHUCTPALMEH TTpeIpHsTHS.

Hopmbl MOryT ycraHaBnuBaTbes Kak Ha cTaOWiIbHBIE pabOTHI (MOCTOSIHHbIE HOPMBI),
TaK ¥ Ha TIEPHOJI OCBOEHUSA TEX MM MHBIX BHMJIOB paboT MpH OTCYTCTBHH HOPMATHBHBIX
MaTepHaIOB /Ul HOPMUPOBAHHS TPY/ia (BpeMeHHbIe HOPMbI), HIIH HA OTJE/IbHbBIE BH bl padoT,
HOCSIIIHE eIMHUYHBIA XapakTep (pa3oBble HIIH eIHHHYHbIC HOPMBI).

3. Opraamszaous  pa3spaboTKH W NEepecMOTPa HOPMATHBHBIX MaTepPHAJIOB 110
HOPMHPOBAHHIO TPYAA

3.1. PazpaboTka HOpPMATMBHBIX MAaTE€PHAJIOB 110 HOPMHUPOBAHHUIO TPY/Ja B YUPEKICHUH
OCHOBAHO HA HHHIIMATHBE PabOTOAATENS HITH NPEICTABUTEILHOTO OpraHa pabOTHHKOB.

3.2. OcCHOBHBIM BHMJOM HOPMATHBHBIX MAaTEpHAJIOB IO HOPMHPOBAaHHIO Tpyaa B
YUPEKICHUH SBIISIOTCS TEXHHYECKH 000CHOBAaHHbIE HOPMBI TPYAa.

3.3. OOOCHOBAaHHBIMH HABJAIOTCH HOPMBI, YCTAHOBJIEHHBIE AHATHTHYECKMM METOJIOM C
y4€TOM (haKTOPOB BIUSIOMIMX HA HOPMATHBHYIO BEJIMYHHY 3aTpaT Tpy/a.

3.4. ®axkTopbl, BAUSIOLUIME HA HOPMATHBHYIO BEJIMYHMHY 3aTpaT Tpy/aa, B 3aBUCHMOCTH OT
XapakTepa M  HaNpaBJIeHHOCTH  BO3JCHCTBMS  IMOJApA3/eslOTCS  HAa  TEXHHYECKHE,
OpraHu3alioOHHBIE, TICUXO0(H3HOIOTHUECKHE, COLMAIIbHBIE H YIKOHOMHYECKHE:

-TeXHHYeCKHe (DaKTOphl ONpEAeAOTCS XapaKTePHCTHKAMH MaTepPHAIbHO BEIECTBEHHBIX
3JIEMEHTOB Tpy/Ja, IpeaMeToB Tpyaa, CPe/iCTB TPy/a;

- Opraiu3alMoHHble (haKTops! onpeaenaoTes GopMaMu pa3Ie/IeHHs U KOONepalliy Tpy/ia,
opraiu3auueii pabodero Mecta M ero o0CIy)KHBAaHHEM, METOJAAMH M NPUEMAMH BBINIOJHEHHS
paboT, pexUuMaMu Tpyaa H OT/1bIXa:

-TEeXHMUYECKHE M OpraHu3alMoHHbIE (aKTOpbl MpPEJONpeaesiOT OpraHu3alHOHHO-
TEeXHHYECKHEe YCIIOBUS BBITIOTHEHUS padoT;

- JKOHOMHYecKHe (aKTOpbl ONpeleNsiioT BIAHSHHE pa3padaTbiBaeMbiX HOPM Ha
MPOU3BOIUTEIBHOCTD TPY/1a, KAYECTBO OKA3bIBAEMBIX YCIIYT;

- ncuxopusznonornyeckue GaKTOphl ONPEAENsiOTCs XapaKTePHCTHKAMH MCIOJIHUTEIIs
paboT: 1o, BO3pacT, HEKOTOpble AHTPONOMETPHYECKHE [aHHbIE (POCT, JUIMHA HOI, CHIA,
JIOBKOCTh, BBIHOCJIHBOCTH M T.J.), @ TaK)ke HEKOTOpPBIMH XapaKTEPHCTHKaMH [POM3BO/ICTBA
(nmapaMeTpbl 30HbI 0030pa M 30HBI A0CATAEMOCTH, paboyas 1103a, 3arpyKeHHOCTb 3PEHHs, TEMI
pabotel W T.J). Yuér ncuxodpusnonsorudecknx daxropop Heodxoaum s Bbhibopa
ONTUMAJIBHOIO BApHAHTA TPY/IOBOTO Ipollecca, IPOTEKalouero B 01aronpUATHBIX YCIOBHAX C
HOPM&JILHOH MHTEHCHMBHOCTBIO TpyZa M palMOHAIBHOIO peXHMa Tpyla W OT/AbIXa B LEIX
COXpaHeHHs 310pOBbsi PabOTAIOIIMX, X BBICOKOH paboTOCIIOCOOHOCTH M JKH3HEACATEIbHOCTH,;

- couuanbHbie (aAKTOpbl, KaKk M NcuXxohu3noIorHUecKHe (aKToOphl, ONpeaesioTcs
XapakTepUCTHKaMH HCIOTHUTENs paboT, ero KyJbTYPHO-TEXHHYECKMM YPOBHEM. OIBITOM,
crakeM pabotsl U ap. K couuanbHeiv (hakTopaM OTHOCATCS M HEKOTOPbIE XapaKTepHCTHKH
OpraHu3allii MPOU3BOJICTBA U TPYJAA - ITO COAEPIKATEIBHOCTh W IPHBJICKATEILHOCTD TPy/JIa U
T.A.;




- BBIABJIEHHE W Y4Y€T Bcex (AKTOPOB, BIMSIONIMX Ha BEJIMYMHY 3aTpaT Tpy/a,
OCyILLECTB/IsIETCS B nporecce pa3padoOTKH HOPM W HOPMATHBHBIX MaTepHaloB JUls
HOPMHPOBaHHs Tpy/a.

YuéT pakTOpOB IPOBOJAMTCSA B CIACAYIOLIEH NMOC/IE/I0BATEIBHOCTH:

- BBUBJAIOTCS (AKTOpbl, BIMSAIOUIHE HA HOPMATHUBHYIO BEJIHYMHY 3aTpar Tpy/a,
00YCJIOBIEHHBIX KOHKPETHBIM BHJIOM YKOHOMHYECKO# IS TEIbHOCTH;

- OIpPEJENIAIOTCA BO3MOXKHbIC 3HAYCHHs (DAKTOPOB MPH BBIMOJIHEHHH JaHHOH paboThl;

- ONpe/IeNIIOTCAs  OFPAHHYEHHs, TMpPeAbABIfAONIMe onpelenéHHble  TpeboBaHMd K
TPYJIOBOMY IIPOLIECCY, B PE3Y/IbTATE YEro YCTAHABIUBAKOTCH €ro J0MYCTHMbIC BAPHAHTBI;

- BbiOMpatoTcs coueTaHus (AKTOpoB, NPH KOTOPLIX AocTUraiores shdexTuBHbIE
pesynbrathl paboThl B Haubosiee ONaronpHATHBIX YCJIOBHAX JUISA WX HCHOJHHTENEH
(MpOeKTHpPOBAaHME PALIMOHATILHOTO TPY/IOBOrO Mpoliecca).

YkazaHHele OpOLEAYpPbl  MPOBOASTCS HA  dTane  IpeIBapHTEIbHOIO  H3y4YeHMS
OpPraHU3allMOHHO- TEXHHYECKHX H JIPYTHX YCJI0BHH BbinosiHeHus pabot. Yacte (akropos,
3aBUCALIMX OT MCHOJHHUTENeH pabdoT, yuuThIBaeTCsi Ha JTane BbOOpa nepcoHana Juis
HaOMIOAEHUS TpH AHAJIMTHYECKU-HCCIIEA0BATEIbCKOM METOAE YCTAHOBJIEHHS HOPM |
HopMaTHBOB. KauecTBO HOpM 3aTpar TpyJa M MX 00OCHOBAHHOCTH 3aBHCHT OT METOJIOB, Ha
OCHOBE KOTOPBIX OHH YCTAHaB/IMBAKTCH.

3.5.Hopmbi 3aTpat Tpyaa MoryT ObIThb YCTAHOBJIEHbI ABYMSI MeTOJAaMH: HA OCHOBE
NETAILHOTO aHAIN3a, OCYLIECTBIAEMOr0 B YUPEKICHHH, M MPOCKTHPOBAHHA ONTHMAILHOIO
TPYJIOBOTO Tpoliecca (aHaJJMTHYECKHH METOJ); WM Ha OCHOBE CTATHCTHYECKUX OTYETOB O
BBIpabOTKE, 3aTparax BPEMEHH Ha BBINNOJIHEHHE padOoThl 3a MPEAINECTBYIOUIMHA MEPHO, HIIH
SKCIIEPTHBIX OLEHOK (CYyMMAapHBIH METO):

- AHAJIMTHYECKHH METOA MO03BOJIAET OnpeaensaTb 00OCHOBAHHbIE HOPMbl, BHEIpEHHE
KOTOPBIX CIOCOOCTBYET MOBBIMIEHUIO MPOU3BOIUTEILHOCTH TpyJa U B uesom 3¢dekTusHocTH
MCII0JIb30BaHHs TPY/JOBBIX PECYPCOB;

- CYMMAapHbIH 7Ke MeTO/L TOJIbKO QHKCHpYeT (akTHYECKHE 3aTpaThl TPY/1a, MPUMEHSETCS
B HCKJIIOUMTEJIBHBIX CIIy4asiX NP HOPMUPOBAHHH ABAPHHHBIX HITH ONBITHBIX paboT;

Hopmbl, paspabarpiBaeMble Ha  OCHOBE  AHAJIMTHYECKOr0  METOAA,  SABJISIOTCH
00OCHOBaHHBIMH, @  HOpPMBI,  YCTAHOBIICHHbIE  CYMMapHbIM  METOJOM,  OIBITHO-
cratucTHdecKUMH. Pa3paboTka 000CHOBAaHHBIX HOPMATHBHBIX MAaTepHAlIOB OCYIIECTBISETCS
O/IHUM M3 CIOCODOB AHAIMTHYECKOrO METOJA: AHAIUTHYECKH-HCCIIC0BATEIbCKHM  WIIH
AHATHTHYECKH-PACUETHBIM.

IIpn  aHAIMTHYECKH-HCCIE10BATEILCKOM  Crlocobe HOPMHPOBaHMA  HeoOX0MMble
3aTpathl paboyero BpEMEHH MO KakKIOMY 3JIEMEHTY HOPMHPYEMO# ONepaliu OnpeiensoT Ha
OCHOBE aHa/li3a J[IaHHBIX, MOJYYEHHBIX B pe3y/lbTaTe HENOCPEJACTBEHHOro HalmoneHus 3a
BBIIIOJTHEHHEM JTOH omepanud Ha paOouem MecTe, Ha KOTOPOM OpraHu3anus Tpy/Ja
COOTBETCTBYET IPHHATHIM YCIOBUSM.

[Ipu anaauTH4YeckH - pacyérHoM crnocode 3aTparhl Tpy/la Ha HOpMHUpyemyio padoTy
OMpeJe/iAl0T 0 HOpMAaTHBaM Tpy/la Ha OTAEIbHBIE 3JI€MEHTBI, pa3paboTaHHble paHee Ha
OCHOBE HCCJICIOBaHMH, UM pacu€ToM, HCXO/Is H3 MPUHATBHIX PEKUMOB ONTHMATLHON paboThl
TEXHOJIOTHYECKOro 000py/10BaHHUs.

AnamTHyeckH-pacyérublii - cnoco®  spisercs  Hauboslee  palMOHAIBHBIM M
NPEeANOYTHTEIBHBIM CIIOCOOOM IMPOEKTHPOBAHHS HOPMATHBHBIX MAaTEPHAJIOB, TaK KaK ABJISETCS
Haubosee COBEPIIEHHBIM M JKOHOMHYECKHM 3((EeKTHBHBIM CHocoOOM HOPMHPOBAHMS.
CoBepIIEHCTBOBAHHE AHATMTHYECKHU-PACUETHOTO METOa OCYLIECTBIAETCS NMyTEM pa3zpaboTku
CHCTEM MHKPODJIEMEHTHBIX HOPMATHBOB, B TOM YHCJIE€ C IPOBEJCHHEM HWMHTALHOHHOIO
MoziennpoBanHus. IIpenmyliecTBa aHaTMTHYECKH-PacyETHOrO crocoba HOPMHUPOBAHHKS TPY/a He
MCKJIIOYAIOT IPUMEHEHHs aHAIHTHUECKH-HCCIIE/I0BATE/IbCKOIO METO/1a.

[Ipu paspaboTke HOPMATHBHBLIX MaTEpHAIOB [0 HOPMHPOBAHWIO TpyJa HEOOXOIMMO
MPHJICPHKUBATLCS CIIEYIOIMX TpeOOBaHHiA:




- HOPMATHUBHBIE MaTepHasbl 110 HOPMHPOBAHMIO Tpyda JOJKHBI ObITh pa3paboTaHbl Ha
OCHOBE METOJMYECKHX pPEKOMEHJAalMH, YTBEPKIEHHBIX [UIS BHJAAa DJKOHOMHYECKOMH
JeATEbHOCTH;

- HOPMATHBHbBIE MaTepPHasbl M0 HOPMHUPOBAHHUIO TPYAa JOIKHBI ObITE 000CHOBAHBI UCXO15
M3 UX MepHO/1a OCBOEHHS;

- mpoBedeHHe anpodalMu HOPMATHBHBIX MaTepHalloOB B Te4yeHHe He MeHee 14
KaJICH/IapHBIX THEH;

- npu (HOPMHPOBAHHUH PE3yILTATOB 1O HOPMHUPOBAHMIO TPyJa AOIKHO OBITH YUYTEHO
MHEHHE MpPeICTaBUTENbHOr0 opraHa pabotHukoB. HopMmbl Tpyaa, pazpaboraHHble ¢ yuéToM
VKa3aHHBIX TpeDOBaHWI Ha YPOBHE YUpEKIEHHH, ABISIOTCS MECTHBIMH M YTBEPXKIAIOTCH
UCTIOJTHUTE/IbHBIM OPraHOM YUPEKACHHUS.

3.6. B uensx obecrieyeHHs OPraHU3alMOHHO - METOJAMYECKOr0 €IMHCTBA 10 OpraHu3aluu
pa3paboTKH, MepecMOTpa M COBEPUICHCTBOBAHMA  HOPMATHUBHBIX  MarepuasnoB  Juid
HOPMHpPOBaHUsl TpyJa, INOBBIIEHHS HX ODOCHOBAaHHOCTH M KayecTBa PEKOMEHJyeTCs
CJIeIYIOLIHI OPS/IOK BBITTOTHEHUs padoT:

- MepecMOTpP THIIOBBIX HOPM TpyJa B CilydasX, MPeAyCMOTPEHHBIX 3aKOHOIATEILCTBOM
Poccuiickoit Denepaiiiu, OCyHIECTBISETCS B [OPAIKE, YCTAHOBICHHOM Ul HX pa3padOTKH H
YTBEPIKICHHUS, - KOrja OpraHu3allMOHHO - TEeXHHYECKHE
VCIOBHUSL YUpexJIEHHsl TI03BOJIAIOT YCTaHABIMBATh HOPMbI 0O0Jiee MPOrpecCcHBHBIE, YeEM
COOTBETCTBYIOLIME MEKOTpacieBble WM OTpacieBble, MO0 MpPH  OTCYTCTBHH  HX,
pa3pabaTbIBalOTCsi MECTHBIE HOPMBI TPY/ia,

- YCTaHOBJIEHME, 3aMeHa W TepPecMOTpP HOPM Tpyda OCYIIECTBIAIOTCS HA OCHOBAHHMH
npukaza (pacrnopsbkeHusi) pabotozarens ¢ y4€TOM MHEHHsS TPEACTABHTEIBHOIO OpraHa
pabOTHHUKOB;

- 00 YCTaHOBJIEHHH, 3aMEHE H TMEPeCMOTpe HOPM TpyAa pabOTHHKHM J0DKHBI OBITh
M3BEIIEHbl He M03/iHee, YeM 3a JBa Mecsua. OO ycTaHOBICHMH BPEMEHHBIX M PA30OBBIX HOPM
paGOTHUKM JIO/DKHBI OBITh M3BELIEHB! 0 Hayala BHIMOMHEHHS paboT, MOPAAOK H3BELICHHS
pabOTHHUKOB yCTaHABIUBaeTCA paboToaTesIeM CaMOCTOSTENIBHO.

He peske yeM pa3 B JiBa rojia CTPyKTYPHBIM TOJIpasziesieHueM (Ciryk00i) B opraHu3aiyy,
Ha KOTOPOE BO3JI0KEeHbI (DYHKIIHH 110 OPraHU3alHHd H HOPMHPOBAHUIO TPY/1a, HIH PabOTHHKOM
(paboTHHKAMH), HA KOTOPOTO BO3JOKEHBI yKa3aHHbIE (YHKIMH, MPOBOIMTCA MPOBEpPKA H
aHaJM3 JIEHCTBYIOLUIMX HOPM TpyJda Ha HX COOTBETCTBME YPOBHIO TEXHHKH, TEXHOIIOTHH,
OpraHu3allik TpyJda B YUYPEXKIECHHM, YCTapeBUIME M OIIMOOYHO YCTAHOBJIECHHBIE HOPMBI
MoJUIeXkar  IepecMoTpy, TMEpecMOTp YCTapeBHIMX HOPM  OCYLIECTBIAETCS B CPOKH,
yCTaHaBIMBAEMbIX PYKOBOJICTBOM YUPEK/ICHHUS.

[lepecMoTp HOpM Tpyaa B ciyyasx, [PeAyCMOTPEHHBIX 3aKOHOIATE/ILCTBOM
Poccuiickoii ®ezepaiui, OCYIIECTBISETCA B MOPs/IKE, YCTAHOBIEHHOM JUIS HX pa3paboTKH H
yTBepikaeHus. [TepecMOTp OCYIIECTBIAECTCS Yepe3 Kax/ble 5 JIET ¢ JaThl YTBEPKIACHHS.

4. Tlopsaaok HOPMHPOBAHHS M Y4éTa OCHOBHBIX M JIONOJIHMTEJbHBIX pador
neaaroruvyeckux padoTHUKOB

4.1.0cHOBHBIE 1M M 3aJa4¥d HOPMHPOBAHMS Tpyla B MYHHLMIIAIBHOM aBTOHOMHOM
JIOIIKOIBHOM 00pa3zoBaTeIbHOM Y4peKaeHuH «UepabIHCKHil IETCKUH camy.

- CO3/IaHHE YCJIOBMM, HEOOXOJMUMBIX JUIsl BHEAPEHHS PAalMOHAIBHBIX OpraHH3allMOHHBIX
TPY/IOBBIX IPOLIECCOB;

- ofecrneyeHHe HOPMATBLHOTO YPOBHS  HaANpsXEHHOCTH TpyJa TpH  OKa3aHHH
MYHHUIMIAIBHBIX YCIYT,

- onpeaeineHde  HeoOXOOMMOH  YMCJIEHHOCTH  [I€pCOHANa M paccTaHOBKa B
MTPOU3BOJCTBEHHOM IIPOLIECCE;

- OLIEHKA TPY/JOBBIX 3aTpaT MO OTPACIEBOMY YPOBHIO H BBISBICHHE BO3MOKHOCTEH €ro
JIOCTHIKEHUS UJIH CHHIKEHUS,

Tpy/a B YUPEIKIACHUH ABJISIOTCH:

- pa3paboTKa CHCTEMBl HOPMHPOBAHHUS Tpy/a,




- pas3paboTka Mep 10 CHCTEMATHYECKOMY COBEPUIEHCTBOBAHHIO HOPMHUPOBAHHUS TPY/1a;

- aHallu3 W ompeJIe/ieHHe ONTUMANIbHBIX 3aTpaT TPy/a Ha Bce pabdoThl M YCIYIH;

- pa3paboTKa HOPM M HOPMATHBOB /UIS HOPMHPOBAHUS TPY/Ja HA HOBBIE H HE OXBAUCHHbIE
HOpMHpOBaHHeM 000pY10BaHHE, TEXHOIOTHH, pabOThI U YCIIYTH;

- paspaboTka yKpyNHEHHBIX M KOMIUIEKCHBIX HOPM 3aTpaT Tpy/a Ha 3aKOHUYCHHbIH 00beM
paboT, ycayr;

- TIOBBILIEHHE KayecTBa pa3padaTbiBaéMbIX HOPMATHUBHBIX MAaTepPUAIOB W YPOBHS HX
000CHOBaHHS;

- OpraHMzanMsi CHCcTeMaTH4eckoif  paGoTbl 10  CBOEBPEMEHHOMY  BHEIPEHHIO
pa3paboTaHHBIX HOPM M HOPMAaTHBOB 110 TPYAy H oOeclieyeHHe KOHTPOJIS 3a UX MPaBHIbHBIM
IPUMEHEHHEM!

- ofecreyeHue ornpe/lesieHUs M TIAHHPOBAHUS YMCIEHHOCTH PabOTHHKOB 110 KOJHYECTBY,
YPOBHIO UX KBaJIM(UKALIMK HA OCHOBE HOPM Tpy/a:

- oDocHOBaHMe M  OpraHu3alMs palMOHAILHOW  3aHATOCTH  pabOTHHKOB  Ha
MHIMBUIYANbHBIX M KOJUIGKTMBHBIX  pabouMx  MecTax,  aHajliu3  COOTHOLIEHMs
MPOJOKHTEILHOCTH paboT pa3IMuHOMN C/IOKHOCTH;

- BbISIBJICHHE W COKpAlLEHHE HEpalMOHAIBHBIX 3aTpaTr paboyero BPEMEHH, YCTpaHEHHE
noreps paboyero BpeMeHH U NPOCTOEB Ha pabouuX MecTax;

- ONpeejieHHe ONTHMAJbHOrO COOTHOLIEHHs PpabOTHHKOB 0OJHOH  npodeccun
(cneuHasbHOCTH) PA3/IMUHON KBATH(DHKALIMK B [10JIPA3/IE/ICHUSAX YUPEKICHHUS;

- pacy€T HOPMBI YHCJIEHHOCTH pabOTHUKOB, HEOOXOAMMOIr0 /Ui  BBINOJIHEHHSA
niaasupyemoro oobéMa padort, yenyr;

- obocHoBaHue (opM M BHIOB NPEMHPOBAHHS PAaDOTHUKOB 3a KOJIHYECTBEHHbBIE H
KaueCTBEHHBIEC PE3yJIbTaThl TPY/a.

4.2 PazBuTHE HOPMHPOBAHMs TpyJa JIOJKHO CIOCOOCTBOBATH COBEPIIEHCTBOBAHHIO
OpraHM3alli¥ Tpy/a, IUIAHUPOBAHWIO M AHAIN3Y HCIOJIb30BAHUS TPY/JIOBBIX PECYpPCOB,
pasBUTHIO  (OPM  HCIOJb30BaHMS  TPYAOBBIX  PECYPCOB, CHHXKEHHIO  TPYA0EMKOCTH
BBINOJIHAEMBIX paboT, pOCTY MPOU3BOANTEILHOCTH Tpy/a

4.3. B nenax paunoHanbHoro v 3QpQHeKTHBHOro JOCTHXKEHHS 3a/1a4 HOPMHPOBaHMs Tpy/a
HeOoOX0IMMO ILIMPOKOE IPUMEHEHHE COBPEMEHHBIX JKOHOMHMKO-MAaTEMAaTHYECKHMX METO/I0B
00pabOTKH  MCXOIHBIX JAHHBIX W JJIEKTPOHHO-BBIYMCIMTEIBHOH  TEXHUKH, CHCTEM
MHKPOJJIEMEHTHOTO HOPMHPOBAHMSA, BHICOTEXHHKH W JAPYrHX TEXHHYECKUX CPEJCTB
M3MepeHHst 3aTpar pabodero BpeMEHH H U3yUYeHHUs IIPUEMOB H METO/I0B TPYAa.

4.4. K neaaroruueckum paboTHHKAM YUYPEKICHHS OTHOCATCSH CJIeIYIOIHE KATErOpPHH
COTPY/HHKOB:

- nejarorkyeckue  pabOTHMKM,  HEMOCPEACTBEHHO  OCYLIECTBisoIMe  y4yeOHo-
BOCIIMTATE/IbHBIN ITPOLIECC (BOCTIUTATENH);

- HHBIE KATErOpHH NeJarorHyeckux pabOTHHKOB (YUMTENb - JIOTOMNE/, IeJaror-ncuxolor,
MY3bIK&JIbHbIH pPYKOBOJMTENb, HHCTPYKTOp MO (u3H4YecKod KylabType).  BoinonaHenue
OCHOBHBIX pabOT BCEMHM KaTErOPHSMH I€Jaroru4eckux pabOTHHKOB XapaKkTepH3yeTcs
HAJIMYHEM YCTAHOBJICHHBIX HOPM COJEPXAHHA JICATEIIbHOCTH M HOPM BpeMEHH Ha eé
OCYLIECTBJIEHHE, YCTAHOBJIEHHBIX B JIOJDKHOCTHBIX OOS3aHHOCTAX M JIPYI'HX HOPMAaTHBHO-
IPAaBOBBIX AKTaX.

4.5. CornacHo 3aKOHOJATENILCTBY MPOJOIKUTEILHOCTD paboyero BpeMeHH 36 4 B HEJIEI0
YCTaHABJIMBAECTCS BOCIHMTATE/AM, NEJArory — NCHXOJIOrY YUPEKACHHUS:

4.6. CorziacHO 3aKOHOJATE/IBLCTBY IPOAOIKHTENBHOCTE paboyero BpeMeHu 24 4 B HeJIeIO
YCTaHABJIMBAETCS MY3bIKAJILHOMY PYKOBOIHTEIIIO;

30 yacoB — HHCTPYKTOPY MO (HU3MYECKOH KYJIBTYPE.

4.7.CornacHo 3aKOHOAATEJILCTBY INPOJOIKHTENIBHOCTh pabouero Bpemenu 20 yacos B
HEJIEJIIO YCTAHABIIMBACTCS YUHTEIIO — JIOTOMeEy.




4.8. Jlna BocmMTaTesel yCTaHOBIEHA MPOAOKHATEIBHOCTh paboyero BpeMEHH - HOpMa
yacoB INeArorMuecKoil paGoThl 3a CTAaBKy 3apa0OTHOM IIAThl, MCXOJS M3 COKpAlIeHHOH
TIPOIOIKHTENBHOCTH pabouero BpeMeHH He Gosee 36 4acoB B HEIETIO.

B paGouee BpeMsi IeIarorMyeckux pPabOTHHKOB YUPEKICHHA BKIHOYAeTCs yueOHas
(mpoBelieHHEe 3aHSATHH W HHBIX OPraHM3allMOHHBIX (OPM AEATENTBHOCTH, BOCIHTATEIbLCKAS
paGora, WHIMBHMIyaTbHas paboTa C BOCIMTAHHMKAMH, Hay4yHas, TBOpdecKkas padora,
MpeIyCMOTPEHHAss TOZOBBIM HJIM KBapTalbHBIM [UIAHOM PabOTBI YUPEKACHUS, IUIAHOM
flefarora no ¢camMoo0pa3OBaHWIO, METOAMYECKas, I10JIrOTOBUTENbHAS, OpraHU3aluOHHAs,
JAMarHoctTuyeckas paboTa Mo BeJEHHIO MOHHTOpHHra. Pabota, mpeaycMOTpeHHas ILTaHAMH
BOCITHTATEIbHLIX  (PH3KYIBTYPHO-030POBUTENIBHEIX, CHOPTHBHBIX, TBOPYECKMX W  HHBIX
MEpOIPHUSTHI, TPOBOJUMBIX € IETBMH U HX POJMTEIAMH.

4.9. O0beM paboThl Neaarora-rcuxoJiora npeaycMaTpuBaeT B HEACIIO!

Ha  MHAMBHAyalbHYIO,  TPYINOBYIO,  NPOQHIAKTHYECKYIO,  IHArHOCTHYECKYIO,
KOHCYJIbTATHBHYIO, KOPPEKI[HOHHYIO, PA3BHBAIOLLYIO, Y4eOHO-BOCIHMTATE/ILHYIO, KYyJIbTYpHO-
MPOCBETHTEIBHYIO €  BOCHMTAHHMKAMM;  JKCIIEPTHO-KOHCYJIBTALMOHHYIO paboty ¢
elarorM4eckKuMu  paboTHUKaMH ¥ poautensMu -30 4acoB, OCTaTbHOE BpeMs B TIpECiIax
YCTAHOBJIEHHOH Harpy3kd NPUXOAMTCA Ha MOArOTOBKY K HHIMBHIYQTBHOH ¥ MOATPYNIOBOM
paboTe ¢ BOCTMTAHHMKAMH M BK/IIOYaeT B ceOs: 06paboTky, anamus, 0000IIEHHE MOy EHHBIX
pe3yabTaToB, MOATOTOBKY K KOHCYJIbTAMOHHOH paboTe, OpraHu3alMOHHO-METOAMYCCKas
JeATeNBHOCTD, 3allOJHEHHE AHATHTHYECKOW W OTYETHOH IOKYMeHTalud. BeimonHenue
yKa3aHHOW paboThl MPOHU3BOAMTCS KaK B CAMOM YUPEKICHHH, TaK M 3a €ro MpeieiaMH, H4To
npeaycmotpeHo IIpaBunaMy BHYTPEHHETO PACTIOpsiika YUPECKACHHUS

4.10. Ecnu ke pabOTHMKY BBILIA4MBAETCS JIOJDKHOCTHOH OKnajy 3a paboTy cBepx
YCTAHOB/IEHHOH HOPMBbI BpeMeHH, TO 3Ta pab0Ta KOMIEHCHpyeTes MO0 Kak CBEpXypouHas,
mmbo nyTem POM3BeEICHHU JIOTIOJIHUTEIbHOH OILIaThI 3aMEMIEHHbIX
YacoB.

4.11. KanuKyJIsipHBIH NEepro/1 B YUPEIKICHUH HE yCTaHABIHBACTCS.

4.12. Cornacuo craree 102 TK P® u IlpaBun BHYTPEHHErO TPYA0BOIO pacropsiika, yTB.
npuxasom Ne 127 ot 26.08.2013r. npu paboTe B pesxnme rHOKOro paboyero BpeMEHU Hayaslo,
OKOHYaHHE WM 00Ias MpOJOJHKUTEIBHOCTh Paboyero JHs ONPENE/seTcs M0 COrIalmeHHIo
CTOPOH TPYJA0BOIr0 J0roBOpa.

4.13 Pexum rubkoro paGouero BpeMEHH MOXET YCTAaHABIMBATHCS PabOTHHKY KaK MpH
npueMe Ha paGory, Tak M mosaHee. Ilpu 3ToM padoTONATENb JIOJIKCH obecrnieunTs eMy
0TpabOTKy CyMMapHOTO KOJMYeCTBa pabo4MX 4acoB B TECUECHHE COOTBETCTBYIOUIMX YHCTHBIX
nepuosioB (paGodero aHs, Heaenu, mecaua u ap.). Ilepexon Ha pexum rubkoro pabouero
BPEMEHH perjaMeHTHpyeTcs MPHKa3oM C YKa3aHHeM KOHKPETHBIX OSJEMEHTOB pekHMa H
CPOKOB MX JIeHCTBHUS. 3aNMCH B TPYAOBBIE KHIKKH O IIEPEBOJIE pabOTHHKOB Ha PEKHM rHOKOTO
pabouero BpeMeHH He IPOU3BOISATCS.

4.14. HopmupoBaHWe H y4€T BBIMOJHAEMBIX  MEJArOrHYECKUMH paboTHUKAMHU
JOTIOJIHUTENBHBIX paboT U APYTHX y4eOHbIX 3aHATHE NMPOU3BOAMTCS CTAPIIMM BOCHHTATCIICM
YUPEeHICHHS.

5.Jlopsaa0K HOPMHPOBAHHS M Y4€Ta OCHOBHBIX H J0MOJHHTEILHBIX pabdoT Apyrux
KaTeropuii padloTHHKOB YUpeKIeHHs

5.1.HopMupoBanue Tpyaa He [€JarorHueckux pabOTHHKOB yCTAHABIMBAETCH —Ha
OCHOBAaHWH [PUMEPHBIX THIIOBBIX IUTATAX HJIM IyTeM pacyera (pacueTHbIH MeTo/) 10
HOpPMAaTHBaM.

5.2. B gesTeNbHOCTH aJMMHHCTpanuy (3aBenyromui OV, 3aMeCTHTENk 3aBe/yIOMIETO M0
VBP, 3aBeayromuit X03sHCTBOM) BEIICIAIOTCSA CASIYIOMKHEe OCHOBHBIC 3a/1a4H H byHKIMH:

- moabop ¥ paccTaHOBKA KaJIpOB;

- OBLILIEHHE KBATU(HUKALUHU KaJIpOB;

- naHupoBanue aesitensHocTH OV

-(prHaHCOBBIA KOHTPOJIb;




- KOHTPOJb AesTeabHocTH OV

- IUIAHHPOBaHHE M OpraHM3allks ONEpPaTUBHOIO YNpaBieHus JgesreslbHocTbio OV,
BCECTOpOHHEe obecneueHue aeareabHocTH OV '

- OIBITHO-3KCIEPUMEHTaIbHAs padoTa MO COBEPIIEHCTBOBAHHIO CPEIACTB H METOIOB
yIpaBJICHHsI, HOBOH CHCTEMBI OIUIATHI TPY/a;

- CTUMYJIHPOBAHUE JEATEIBHOCTH MepPCoHaa.

5.3.JleaTenbHOCTE M HOPMHPOBaHHE TNPOYHMX  KaTeropuit  (cayxkamux, ydeOHO-
BCIIOMOTATENBHOI0,  OOCIY)KMBAIOIIEr0  MepcoHana M paboyMx)  perjaMeHTHpyeTcs
JOJUKHOCTHBIMH ~ MHCTPYKLIMAMH, LITATaMH  YYPEKICHHs, pacyeTaMH [0 HOpPMaTHBaM,
THIIOBBIMH U JIPYTHMH BH/IAMH HOPMBI TPy /Ja.

54. llpu pacnpenenenuun oOs3aHHOCTed W pabOT MeX1y COTPYAHHKAMH Clielyer
YYUTBIBATh HMX KBaIM(QHUKALMIO, CHEIHATU3alMI0 M JeJIOBble  KauyecTBa, 4T0 Oyner
CnocoOCTBOBAaTh ~ KAa4€CTBEHHOMY W OBICTPOMY  BBINOJHEHHIO  3aJaHHH,
5.5.11poaomKkuTeNbHOCTE paboyero BpPeMEHH aJAMHHHCTPATHBHO-YNPABIEHYECKOro, yueOHO-
BCIIOMOTaTeIbHOI0, 00CTYKHBAIOLIEro NepcoHana, pabouux He MOXkeT npesbiarh 40 4acoB B
HEJIEITIO.

5.6. OtenpHbiM pabOTHUKAM IIPHKA30M 10 YYPEXKACHHIO MK TPYIOBBIM JIOTOBOPOM
MOKET OBITh YCTAaHOBJEH IepcOHaNbHBIH pekum pabodero aHs, 0OYC/IOBICHHBIH
HEOOX0IMMOCTBIO 00eCIIeueHHsI HOPMATBHOTO (YHKIIMOHUPOBAHUS PabOTHI yUpeKICHHUS.

5.7. Pexum paboThl y4pexIeHHs YTBepiaaeTcs 3aBeayroiuM. [Ipu 3ToM y4HThIBaeTCS
HE0OX0IMMOCTh 00ecTIeYeHHsI HOPMATBHOTO (PYHKIIHOHHPOBAHHUS PAabOThI yUpekKACHHUS.

5.9. Koutpone 3a coOmoaeHueM pexuma pabouero JHs OCYUIECTBISET 3aMECTHTEIb
pykooautens. O00 Bcex HapylieHHsX paOOTHHKOB OHHM [HMCbMEHHO MHGQOPMHUPYIOT
PYKOBOIMTEJIS YUPEHKICHUS.

5.10.Yyer pabouero BpeMEHH COTPYJAHHKOB YUpPeXKJICHHs BEeIeTCS Ha OCHOBaHMH Tabes
ygera palouyero BpeMEHH, KOTOPbIH mnpejacTaBisercss B OyXraJTepuio JUIS HAYMCIICHHS
3apabOTHOM TUIATHI COTPYIHHKAM.

6. [lops1ok ycTaHoB/IEHHS, IPOBEPKH, 3aMeHbI H IIEPECMOTPA HOPM TPY/aA.

6.1. Bsenenue, 3ameHa W NEPeCMOTP HOPM Tpy/Ja H HOPMHPOBAHHBIX 3aj1aHUMH
MPOM3BOAUTCSA aIMUHUCTPALIMEH YUPEK/IEHHMS 110 COTJIACOBAHHIO C KO/IJIETHAIbHBIMH OpraHaMu
ylpaBjieHHs B yupexaeHuu (oOuee coOpanue, [legarorvueckuii coBeT W Jp.) Ha OCHOBaHUH
npukasa (pacnopsikeHusi) paborozaTenss ¢ Y4ETOM MHEHHS MPEACTABHTEIBHOTO OpraHa
pabOTHHKOB.

6.2.0 BBeJeHMH HOBBIX HOpPM TpyJa M HOPMHPOBAHHBIX 3ananuii paboruuku OV
M3BeIIaloTCs 3a01aroBpEeMEHHO, HO HE MO3/[Hee, YeM 3a JIBa Mecslia.

6.3.0 BBECHHH BPEMEHHBIX M Ppa30BBIX HOPM Tpylda, a TaKkKe YKPYMHEHHBIX,
KOMIUIEKCHBIX HOPM W HOPMHPOBAHHbIX 3a/aHHi, YCTAHOBJIEHHBIX Ha OCHOBE YTBEPHKICHHBIX
MOOMNEPAIHOHHBIX HOPM Tpyaa, pabOTHUKHM MOTYT ObITh H3BELIEHBI MEHEE YeM 3a Mecsll, HO BO
BCEX CJIy4dasX /10 Hauyasla BbIINOJIHEHUs padoT.

6.4. B nensax nopaepikanus nporpeccHBHOrO ypoBHs JeHcTByOWKX B OY HOPM Tpyzaa OHH
nojuiexar 00g3aTeIbHOI IpoBEpKe B Mpollecce aTTecTalul pabounx MecT.

6.5. Anmunuctpanus OV ob6s3aHa pa3bACHUTL KaXIA0My pabOTHMKY OCHOBAHHS 3aMEHBbI
WJIH TI€peCMOTPa HOPM, O3HAKOMHUTBL €ro ¢ METOJaMH, NPHEMaMH TpyJa W YCIOBHAMH. I1PH
KOTOPBIX OHH JIOJKHBI NMPUMEHATBCA. KomnernaabHble Opranbl YNpaBIeHHS YYpeKIACHHEM
OKa3bIBAlOT BCEMEPHOE  COACHCTBHE aAMMHHCTpPaUMKM B 00ECNEYEHHH MPaBHILHOTO
YCTAHOBJICHHS HOBBIX M  M3MCHEHHs JCHCTBYIOIUMX HOpM, JA00HMBAaKOTCS  CO3AaHMs
HEOOXOIMMBIX YCIIOBHH JUIS BBIIIOJHEHHS YCTAHOBICHHBIX HOPM BCEMH PAaOOTHHKAMHU, aKTHBHO
YHacTBYIOT BO BHEIPEHHH I1€PE/I0OBOTO ONbITAa B 00/1aCTH HOPMHUPOBAHHUS TPY/1a.

6.6. IlepecmMoTp HOpM TpyzJa B ciy4asX, [peIyCMOTPEHHBIX 3aKOHOAATEILCTBOM
Poccuiickoii @enepannu, ocylmecTBISeTCs B MOPS/IKE, YCTAHOBJICHHOM JUIS MX pa3paboTKH H




yreepxaenus. IlepecMoTp — ocymiecTBiaseTcs — uyepe3  Kakable S5 €T ¢ Jiarhl
YTBEPHACHHSI.

7. Tlopsitok corjiacoBaHusi M YTBEPK/ICHHS] HOPMATHBHBIX MAaTEPHAJIOB 110
HOPMHPOBAaHHIO TPyaa. :

7.1 HopmartuBbl uMeOT yHH(DHUIHPOBAHHBIH XapakTep M OTpaxaioT 0000LIEHHBIE
OpraHM3allHOHHO- TEXHHYECKHE YCIIOBHS YUpexJeHHs W HauboJiee pallMOHAIbHBIE MPHEMBI H
METO/IbI BBIIOJIHEHUS padoT.

7.2 MexoTpacieBble HOPMaTHBHBIE MaTepHasIbl YTBepkaloTcss MUHHCTEPCTBOM Tpy/a H
COLIMATBHOM 3auuThl Poccuu.

7.3 OrtpacneBple HOpPMAaTHBHBIE MaTepHaibl yTBepxkaawTcs @deaepalbHbBIM OpraHoM
UCITIOJIHUTEJILHON BIIACTH COOTBETCTBYIOLICH OTpAaciv WM MOJAOTPAC/IH MPH COIrNIACOBAHWU C
MuHHCTEPCTBOM TPYAa M COLMAILHOM 3aiuThl Poccuiickoit Menepaniu.

7.4 Tlops10K COrlacoBaHHs M YTBEPHJICHHS JOKaJIbHBIX HOPMATHBHBIX MaT€pHaIOB Ha
YPOBHE YUPEKACHHHN:

- Ha YPOBHE YUpekJCHHH HOpPMATHBHBIC MaTepuaisl pazpadarbiBaioTcs paboToaaTeseM.
PaGotonarens paspaboTaHHble HOPMATHBHBIE MaTe€pHalbl HAINpPaBISET B IPEACTABHUTE/IbHbIMH
opraH paOOTHHKOB JUIsl Y4E€Ta MHEHUS;

- NpeAcTaBUTENIbHbIH OpraH pabOTHHUKOB TPH HECOTJIACHU C MO3uuMel pabotonarens
JOJKEH TIPEeJ0CTAaBUThL MUCHLMEHHBIH TpoTecT ¢ 00OCHOBAHWEM CBOEH MO3WIMH, MPH ITOM
paboToaaTeslb KMEET MPaBO YTBEPAUTH HOPMATHBHbIC MaTepHalibl 0€3 MOJI0KUTEILHONH OLICHKH
MpeAcTaBUTEILHOTO OpraHa paboTHHKOB;

- B CJlyyae OTPHMLIATEIbHOH OLIEHKH HOPMATHBHBLIX MaTEepPHAIOB [0 HOPMHPOBAHUIO TPyIa,
KOTOpble YTBEp#JICHBI paboTrojaTeneM, IpeJICTABUTEIbHBIH opran pabOTHUKOB HMeEeT
OCHOBaHMA JUIA 110/1a4H KaJloObl U PACCMOTPEHHS €ro B Cy/1e0HOM MOPSJIKE.

7.5 PaboTtonatens u npeacTaBUTENbHBII Oprad paOOTHUKOB J0JIKHBI:

- pa3pACHUTHL pabOTHUKAM OCHOBAHMS 3aMEHBI WJIM TEpecMOTpa HOPM Tpyda W YCIIOBHS,
MPH KOTOPBIX OHH JOJIKHBI IPUMEHSTHCS;

- TOCTOSHHO TMOJUIePXXHBATh M Pa3BUBAThL WHHIIMATHBY PAOOTHUKOB IO TEpPecMOTPY
JICHCTBYIOIIMX W BHEAPEHHIO HOBBIX, 00JI€€ MPOrPECCHBHBIX HOPM TpY/a.

8. Ilopsi10K NpoBEpPKH HOPMATHBHBIX MATEPHAJIOB /11l HOPMHPOBAHHUS

TPY/a HA COOTBETCTBHE JIOCTHIHYTOMY YPOBHIO TeXHHKH, TEXHOJIOIHH, OPraHH3aALHH
TpyAa

8.1. Ouenka ypoBHsI AEHCTBYIOIMX HOPMATHBOB M0 TPYy1y NPOBOAMTCA NYTEM aHaiu3a
HOPM, PacCHHMTAHHBIX MO THM HOPMATHBaM, C IPOBEJCHUEM BLIODOPOYHBIX HCCICAOBAHHI H
M3yUeHUS JMHAMHUKHU BBINIOJIHEHHUS MMOKa3aTesiell HOpM BbIpaDOTKH.

8.2. Ilpu ocyiiecTBieHHN NMPOBEPKH HOPMATHBHBIX MAaTEPHAIOB 10 HOPMHPOBAHUIO TPy/a
B YUpEKICHUH He0OX0MMO BBIIIOJIHUTD ClIEAyIOlHe padoThl:

- IPOBECTH aHAJIW3 BBIIIOJHEHHS HOPM Tpy/a (BbIpabOTKHM) YCTAHOBIEHHBIX B YUPEKICHHH
(MPOBOAMTCS €KEroAHO), MPH NEPEBBINOJHEHHH MM HEBBITOJIHEHHH HOPM Tpyaa Ha 15 % u
Oonee HeoOXoaMMa Opranu3ailus NPoOBEPKH MoKazareneil HOpMaTHBOB M HOPM TpY/la;

- U3JaTh perjaMeHT (IpuKa3, paclopsiKeHHE) O MPOBEACHHH NPOBEPKH HOPMATHBHBIX
MaTepHalioB C YKa3aHHUEM [epHOJa;

- YCTAQHOBHMTb OTBETCTBEHHOE IMOJpa3je/IeHHe 3a Ipolecc MPOBEPKH HOPMATHBHBIX
MaTepHaIOB 110 HOPMHUPOBAHHUIO TPY/1a Ha YPOBHE MPEANPUSATHS;

- opranmsauus pabouyelt Tpynmel ¢ IMPUBIEUEHHEM TPEACTABUTENILHOIO OpraHa
pabOTHHUKOB;

- npoBeJeHHe BEIOOPOYHLIX HCCIIeI0BaHUM, 00paboTKH pe3y/IbTaToB;

- IpoBejeHHE pacuéTa HOPM U HOPMATHBOB 110 BLIOOPOUHBIM HCC/IE0OBAHUSM;

- BHECEHHWE U3MEHEHHH U KOPPEKTUPOBOK MO pe3ylibTaTtaM pacuéra;

- VTBEpXkJIEHHE HOPMATHBHBIX MATEPHAIOB ¢ M3MEHEHHSAMH M M3BellleHHe PadOTHHKOB
corjacHo 3akoHoaarenbcTBy Poccuiickoit @enepauu.




8.3 IloapoOHBIi MOPSIOK MPOBEPKH HOPMATHBHBIX MATepHAIOB N0 HOPMHPOBAHHIO TPY/a
H3JI0%KEH B COOTBETCTBYIOIIMX METOAHUYECKHX PEKOMEHAALIUAX.

9. Ilopsaok BHeIPEHHSI HOPMATHBHLIX MATEPHA/JIO0B MO HOPMHPOBAHHIO Tpyaa B
yupesK1eHHH

9.1.VTBepK/IEHHBIE B YCTAHOBJIEHHOM TOPS/KE HOPMATHBHBIC ~MAaTE€pHalbl s
HOPMHPOBaHHs Tpy/a BHEJPAIOTCS Ha pabodde MecTa YYpek/CHHS B COOTBETCTBHH C HX
0671aCTBIO IPUMEHEHHs 1 Chepol IeHCTBHS HA OCHOBAHHHU NpPHKa3a PyKOBOIHTENA ¢ yuETOM
MHEHHsI [IPeJICTABUTEILHOTO Oprana pabOTHHKOB.

9.2.Jlns obecnieverust 3P HEeKTHBHOTO BHEIPEHHS H OCBOCHUSA HOPMAaTHBHEIX MaTe€pHasioB B
YUPEKJAECHHH ClIeyeT IIPOBECTH CIIEAYIOUIHE MEPONIPHATHS:

- [IPOBEPHTH OPraHA3AIMOHHO - TEXHHYECKYIO MOArOTOBJICHHOCTh PabounX MecT K pabote
[0 HOBBIM HOPMaM (HACKOJBKO OPraHM3allOHHO - TeXHHYECKHE YCIIOBMs BbINOJIHEHHS paboT
COOTBETCTBYIOT YCIOBUSAM, NIPEIyCMOTPEHHBIM HOBBIMH HOPMATHBHBIMH MaTepHAlIaMH);

- pa3paboTaTh M pEaIM30BaThb OPraHM3ALMOHHO - TEXHHUYCCKME MEPONPUATHS IO
YCTPAaHEHHIO BBISBICHHBIX HEJOCTaTKOB B OPraHM3allMy TPyJAa, a TaKKe MO YIyYIICHHIO
YCJIOBHH TpyJa,

- 03HAKOMHTH C HOBBIMHM HOPMAaMHM BPEMEHH BCeX paboTaroliHX, KOTophbie OyayT paboTarh
I10 HUM, B CPOKHM COTIJIaCHO 3aKoHoaaTenbcTsa Poceuiickoit denepanu.

9.3. O3HakoMJICHHE ¢ HOBBIMH HOPMaMH JOJDKHO COTNPOBOXKIATHCHA TPOBEACHHEM
MACCOBOH Pa3bSICHUTENLHOM paboThl, HHCTPYKTaka PaOOTHUKOB, @ B HEOOXOMMMBIX CllydasX U
oOyueHreM MX paboTe B HOBBIX OPraHH3ALMOHHO - TEXHHYECKHUX YCIOBUAX.

9.4. Eciu NpH NpOBENEHWHM YKa3aHHOH MOITOTOBHMTENIBHOM pabOThHI BELACHHTCH, 4TO B
YUpeKICHHH CYIIECTBYIONIME OPraHM3alHOHHO - TEXHMYECKHE YCIOBHs Oosiee COBEPIICHHEI,
YeM yCJIOBHS, IPELYCMOTPEHHBIE B HOBBIX HOPMaX HJIM HOPMATHBAX, U JACHCTBYIOLIME MECTHBIE
HOPMBI Ha COOTBETCTBYIOIIME PabOTel Oojiee NMpPOrpecCHBHBI, YEM HOBBIE HOPMbI, TO HOBBIC
HOPMBI MJIH HOPMATHBEI HE BHE/IPAIOTCA.

9.5.B Tex yupexnaeHusx, rje (pakTHUYeCKHe OPraHM3alHOHHO - TEXHHYECKHE YCIIOBHSA
COBIAJAIOT C YCIOBHUAMH, MPEIyCMOTPEHHBLIMH B COOpHHKE, HOBbIE HOPMbI H/IH HOPMATHBbI
BBOJATCA 0€3 KaKuX-1H00 H3MEHEHHH.

9.6.Ha paboThl, He  OXBayeHHbIE  HOBBIMM  HOPMATHBHBIMH  MaTCpHAIAMH,
YCTaHABJIMBAIOTCS MECTHbIE OOOCHOBAHHBIE HOPMBI BPEMEHM, PAaCCUUTAHHBIE METOAAMH
HOPMHMPOBAHHSA TPYa.
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